
CORPORATION OF THE VILLAGE OF SLOCAN

TERMS & CONDITIONS JANITORIAL SERVICES 

Janitorial services for the Slocan Village Office and Wellness Centre under contract, subject to the terms and conditions stated below:

Term:
One year commencing September 1, 2013 – August 31, 2014 - should the contractor’s performance meet the Village’s expectations. The agreement may be extended for an additional two years provided that the terms and conditions or mutually agreed to by both the Village and Contractor
Conditions:
1.  The Contractor shall observe, perform and comply with all laws, bylaws and regulations applicable.

2.  The Contractor, its agents, servants, members and employees shall not be deemed to be agents, servants or employees of the Village.

3.  The Contractor shall not assign any right hereby granted without prior written consent of the Village.

4.  The Village may terminate the Contract at any time, without prior notice to the Contractor, for non-performance or breach of any or all of its terms and conditions.

5.  The Village may refuse to award the Contract, if the bid price is deemed to be too high by Council.

6.  The Contractor is responsible for providing all cleaning supplies and equipment required to perform the services outlined in the contract.

7.  The Contractor will be required to provide references.

Village Office

The following duties shall be performed on a weekly basis:

· Vacuum all carpeted areas in the bottom area of the building. Top floor is not included in the janitorial contract, but interior stairs leading up to the upper level must be cleaned.

· Clean & sanitize washroom & fixtures

· soap dispensers to be filled

· replenish paper towels, toilet paper and air freshener as required

· empty waste receptacles

· Clean all counters, desks & work stations

· Clean front entrance glass doors

· All lino / tiled areas cleaned and waxed as necessary.

· all waste receptacles emptied
· all recycle bins emptied and materials taken to recycling bins
· Kitchen area to be cleaned – sink, microwave, fridge to be cleaned as required, empty waste receptacles
· Council Chambers - vacuum & dust, clean desk tops

The following duties shall be performed on a monthly basis:


· polish all desk tops & work stations

· dust window sills, baseboards, ledges, light fixtures, etc.

· wash fingerprints, stains, etc. from doors, casings & furnishings

· sanitize telephones

The following duties shall be performed twice per year


· clean interior and exterior of all windows

Health & Wellness Centre Common Areas & Health Clinic

The following duties shall be performed on a weekly basis:

· dust all equipment

· all window sills dusted

· all waste receptacles emptied

· all recycle bins emptied and materials taken to recycling bins
· sweep and wet mop all floor surfaces

Washrooms:
· clean counters, sinks, and floors with disinfectant

· clean toilets with disinfectant

· soap dispensers to be filled

· replenish paper towels, toilet paper and air freshener as required

· clean mirrors

· all waste receptacles emptied
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